	I am writing to you in order to obtain further information on the intensive courses you advertised on Language Radio last week.
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	I wish to make a complaint here about the course I attended in mid-summer which your company advertised and organised.
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	I would like to apply for the post of teacher-assistant for your summer courses to be held in the Scottish Highlands.
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	Having read your advert in which you were looking for a course venue, I wish to recommend our institution and building to you.
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	With regard to the problem points listed above, I demand a refund of 50 per cent of the full course fee.
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	I hope the qualities and level of suitability described above makes me a strong contender for the position.
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	My colleagues and I believe that we have provided enough evidence above to support our application to host your course.
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	I will appreciate if I receive the requested info-pack in time to be able to make an informed decision about which course to attend.
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	One reason why I consider myself suitable as a tutor is the experience I have gathered for the past 5 years in dealing with autistic children.
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	I regret to claim that the quality of the course itself, and what you promised in the original advertisement had very little in common, unfortunately. 
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	I intend to list a number of features of our school which should prove to you that we are the right choice in every respect for your purpose.
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	Since I want to take part in the most useful and appropriate course available in your catalogue, I will need the following data about the range of language programmes.
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	I have been asked to produce a brief account of the locally organised summer camp my children attended this summer.
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	I could list several reasons why me and both my children have found this special holiday opportunity particularly enjoyable and affordable. 
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	If the conditions remain the same and the price stays as low as it is now, I can fully recommend the camp to all parents.
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